CITY OF HOUSTON PO NUMBER MUST APPEAR ON ALL PAYMENT AND
HCD Purchasing Unit 3200 DELIVERY CORRESPONDENCE

POSSIBLE DUPLICATE COPY DO NOT DUPLICATE SHIPMENT

OR SERVICE PURCHASE ORDER

res

\endor Address Number 150221 Purchase Order Number/Date 4500283254-0 / 06/25/2018

BUILBINGCOMMUNITY WORKSHOP CoH Vendor Number 150221

416 8 ERVAY ST Page 1 of 1

DALLAS TX 75201 , )

USA Buyer's Name Bunny Arita 455

Buyer's Telephone Number 832-394-6123
: Buyer's Fax Number

COH HOUSING

FINANCIAL SEeransﬁhsnEg,lngi\; AY ‘ Buyer's E-mail Address Bunny.Arita@houstontx.gov
P.O. Box 1582
HOUSTON TX 77251-1562 CONFIRM RECEIPT AND ACCEPTANCE OF PURCHASE ORDER
TO BUYER'S E-MAIL ADDRESS
Shipping Address HOUSING & COMMUNITY DEVELOPMENT
601 SAWYER STREET, SUITE 121
HOUSTON TX 77007
Usa
Terms of payment : . Pay net 30 wio deduction Currency USD
Shipping Terms FOB{Free on board} /DESTINATION
Your person responsible: THOR ERICKSON
Item Quantity UM Material # / Description Unit Cost . Extended Cost
10 1.00 AU 27,000.00/ AU 27,000.00
96258 PROFESSIONAL SVCS (N

Community Outreach & Engagement Plan

Technical Assistance for implementing a Community Oulreach and Engagement Plan related to 2017 CDBG
funding for Disaster Recovery.

Yi-Facllitate the first-round Community Engagement Meetings informing Residents about long-term Disaster

Recovery and soliciting their input as to Housing Recovery Programs that the City will be designing and
launching in 2018,

12-Develop and deliver Training to table facilitators for the first round of Community Engagement Meetings.
Y3-Provide info-graphic and data visualizations for the first round of Community Engagement Meetings.
Y-contribule to planning efforts ragarding a long-lerm Community Engagement strategy.

Gross Price 27,000.00 uwsb 1 AU 1.000 27,000.00

Expected value of unplanned services: 27,000.00

Delivery Date: 06/27/2018

Total **** ush 27,000.00

The Terms and Conditions specified on hitp://purchasing.houstontx.gov will apply.
| hereby certify a certificate of the necessity of this expenditure is on file in this | hereby certify that the expenditure for the above goods

department, has been duly authorized and appropriated and that
sufficient funds are available to liquidate same.

ﬁ»\w AN ,/(Vg @L«" @ é YA

Mayor Chief Procurement Officet/  ~

Controller




6/15/2018

hitp:/ficilypoinitefdeptihcd/fp/priListsiProcurement 20Request% 20 og/tem/displayifs aspx7List=bae3d8act 2D 7560%2D4120% 200 8¢7% 2Ded9ca9ch. .
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PROCUREMENT REQUEST FORM

Note: The Pracurement Requiest form s td solicit quotes through an informal {Smoll Purchase) bid process for purchesiag tronsactions $100,000 ar Jess using Federof Funds {2 CFR 200.318)
and $3,000 (0 43,6000 using non-Federnl funds [COH AP 5-8, Executive Oreler 1.14),

Signature of this documeht is sl réguifed,

* Required Fletds [must be compieted)

Description of Purchase * | g¢ Workshop HCRD Division: * Director's Office
Deadiine Date of 6/15/2018 FPurchase Type; * Service Under <50K
Request: ¥

Requester Name; * Doimerackl, Kristea - HCD Created:

Réquester Phone 832.394,6125

Number: *

Brief Description of Séope of Work far Goads/Services:

HCDD js seeking technical assistance for implemeanting a convmunity outreach and engagement plan related to 2017 CDBG funding for disaster recovery, The
succassfuf vendor(s) must be able to (1) fadilitate the first-round community engagement meetings informing residents about ieng-term disaster recavery and
solfciting thelr input as to housing recavery programs that the dty will be designing and launching in 2018, (2) develop and deliver training to table facilitators for the
first round of community engagement meetings, (3) provide infe-graphic and data visualizasions for the first round of community engagerment maetings, and (4)
contribute to planning efforts regarding a longer-term community engagement strategy. The niged for these services is expected to take several months znd cost
$37,000,

Noté: Please ailow a minlmum of three (3] days for bld resgonses.

FINANCE USE ONIY PROCURMENT USE ONIY

Fund Number: ﬁ?’?] Status: Panding

Funding Seurce: T2 e Purchase Order No#: __ ) P

Cost Center: vl gé}éi" m G? Name of Vendor: B) & b&ﬂﬁg l’)!@?
G/L Account: 5 Wi rine Date Processed:

Business Area: 5_‘2 fard] Date Recelved: ~

Internal Order: . f’ 32 ST~ 5/ Total Amount: )f’(f ﬁ / b

), “
BFY: t;.'?ﬁ/ é Procurement Sto ﬁ)LUIw Af\[ , ,({&‘

1

Grant: 3 n 5 Priarity:
200D -
Fundls Reservation: .FD / <0 f &\/ Rotify Depurtment:
Funds Approval Mgr: Natify Bepartimient:
sustification of Need for Goads/Services Procurement Noles:
R L, Supervising Manager (Purchose under $5,000)
Requestars Slgnaitice; -//7) . ( Manager:
(oo ooty ) £ P etane, |
scg) J( QLQ - M :Eﬁ ';unds Approval Stapdtuire: = ’ )

5 e g Zz ey l Daf? é / / / gty / Yo e
Date: v i L-{ T { ZK{ /X - : //
™) iy L gl )
Signature: F 3 ok A .
Date: b/ / .Mi{ £ g Tro Signature ) [ / ; = e

28 7] \ b (g | D0, >
{Purchas?/ over 55,000} U Director Signature {&nly Consdlraanj vices}
Assistont or Deputy Director or Deslgnee: ” (h (}
Director: Date Dater iy 5 it | \l —
Attachments [be! preposal for Houston acton plan enpagement — { I
2,pdf

Home  OdyPsinie Sugport  City of flouston

i




City of Houston
Finance-Strategic Procurement Division

Professional Services Justification

General Information Date:

Department: Housing and Community Development Phone No: (832) 394-6204

Contact Name: Tywana Rhone Email: tywana.rhone@houstontx.gov
Vendor Information Requisition No.

Name: Building Communities [bc] Workshop, Vendor Purchase Order No.

#150221

Address: 708 Main St, Houston TXZ 7702 Contract No.

Description. Piease provide a description of the goods or services required, the duration or frequency of the
requirement, and where will the services or goods be delivered. Please also identify the annual cost of this
good or service.

HCDD is seeking technical assistance for implementing a community outreach and engagement plan
related to 2017 CDBG funding for disaster recovery. The successful vendor(s) must be able to (1)
facilitate the first-round community engagement meetings informing residents about long-term
disaster recovery and soliciting their input as to housing recovery programs that the city will be
designing and launching in 2018, (2} develop and deliver training to table facilitators for the first
round of community engagement meetings, (3) provide info-graphic and data visualizations for the
first round of community engagement meetings, and {4) contribute to planning efforts regarding a
longer-term community engagement strategy. The need for these services is expected to take
several mornths and cost $27,000.

Explanation: Why is this product or service the only one that would satisfy the requirement{s)?

To be effective, the selected vendor must have a proven track-record of soliciting community input
and facilitating public discusslons within Houston andfor within similarly sized cities. BC Workshop
has worked with community groups throughout Texas, including in Houston and Dallas, They have
extensive experience (1) engaging with community groups to gather their input and feedback on the
most urgent needs of the community and (2) integrating said feedback into reports. Given this
experience, HCDD believes that BC Workshop is extremely qualified to provide the services required
for this contract.

Due Diligence. Describe the due diligence performed that led to the conclusion that this service proyider
offers the best value to the city.

HCDD has worked previously with BC Workshop and based on its experierice and feedback from
community advocates and non-profit, HCDD believes this company is one of the best providers
available to offer the necessary services within the required time frame. HCDD has negotiated with
BC workshop in order to obtain a final and best bid that was lower than the amount originally
submitted.

Department Recommendation o

Requestor: ¢ Nnrtges by . 1) () Date: [ (ST}
Department Director: N7/ (/) X N/ Date: ¢ /)¢ K&
Chief Procurement Officer’s Approval™— | { /
Signature: | Date:

10/13/11




Arita, Bunny - HCD
T

A A
From: Adams, Jerry - FIN
Sent: Tuesday, June 19, 2018 3:45 pMm N
To: Shah, Ketan - FIN
Subject: Fw/: PROFESSIONAL}USTEFICATIONBCWORKSHOPGlBlB.pdf - BUILDINGCOMMUNITY
WORKSHOP
Attachments: PROFESSIONALJUSTIFICATIONBCWORKSHOPGlElS.pdf
approved

From: Shah, Ketan - FIN

Sent: Tuesday, June 19, 2018 2:19 PM

To: Adams, Jerry - FIN <lerry. Adams@houstontx.gov>

Subject: FW; PROFESSIONAUUSTIFICATIONBCWORKSHOPGlSlS.pdf ~ BUILDINGCOMMUNITY WORKSHOP

Jerry

FY18 Citywide non-contract spending w/o council action for Vendor # 150221 BUILDINGCOMMUNITY WORKSHOP: 50
Current requirement: $27,000.00

For your review and approval please,

Ketan

From: Arita, Bunny - HCD

Sent: Monday, June 18, 2018 9:43 AM

To: Shah, Ketan - FIN <Ketan.Shah@houstontx.govs

Subject: PROFESSIONALIUSTIFECAT[ONBCWORKSHOP61818.pdf

Good morning Ketan,
Can you please get CPO approval on the attached?

Thanks,

Bunny




3

June 3, 2008

BIEEN Sarih Labowie
dillas, & 751 Housing and Comeml,
601 Sawyer, 41 Floor
Howston, Texss 77007
via ernall - [sarahabowitle

ty Develppmaent Deparrment

0% M3 fheet
Bolson s 7002

MSIDNTE GOV

BOY el 112l ooy

briensvlile 1 785 . _ )

’ RE: Proposet for Commuity Outtreach and Engagemend Plan Technicel Assisrance
ST strerrav
wthlragen. de 20601 Drear M, Latowitr,

b

irgcommuniWORKSHOP (bl is pleased to sudymit ot propasal rothe £

of Houstan Housing and Cornmunity Development Dasariment for Iraplerrenting &
community gutreach-and ergagement plan supporting the 2017 COBG funding 3for

disaster recowvery.

bl Is 2 Texas-based nonprofit cerpoztion cammunity design cemar seal g 1 Improve
the llvability and viability-of communities trougi the praciice of thoughtful design arc
miking. We endch the vesof citizens by bringing design thinking o aress of our rities
whers resources are mosescaics, To do-so, (be) recogrizes that it must first understand
e stwlal, ecencmic, and envronrmenis! |saues fating a commumity before beginning
VIOrs,

We ook forward to'the copamuniy to dls
for your time-and conslderatiarn.

UsE THIS oreposal vith you furlher Thank vou

Sincersly,

* x

Thor Erickson; AICP

President & Managing Ofrettor







